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Guidelines for writing Project Reports

1. For each entry, a Project Report should be submitted together with a soft copy of the
project at the Reception Desk.

2.  The Project Reports will be scored, and Prize(s) for Outstanding Project Reports may be
awarded accordingly.

3. Each Project Report , no more than 6 pages, written in English or Chinese, should
contain the following headers/ sections:

(A) Introduction
(1) Topic/ Theme of Project

(2) Categories
(3) Group
(4) School

(5) Names of Contestants, Year Level, and roles / division of labour

(B) Process of working on the project

(1) Reasonsof choosing the theme / Background

(2) A log sheet recording the progress of working on the project, stating the
dates and major milestones ( )

(3) Methods of collecting information and data analysis

(e.0. questionnaire, interviews, internet research, ...)

(4) Methods of presentation / Program package used (e.g. PowerPoint, Flash,

Frontpage, Dream Weaver, Photoshop, HTML, Visual Basic Program, ...)

(5) Some notable experiences (e.g. joyful encounters, adventure, surprises,
frustration moments, ...)

(6) Experiencesgained/ Reflections
(C) Major references (Books/ journals/ Websites, ...)

(D) Supervising Teacher(s)’ remarks/ signature



